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REGISTRATION for the 2012 - 2013 school year has now begun!

For your consideration:
1. Please note the deadline for early registration. Families registering before February 29th will pay a deposit of $200. After March 1st the fee will increase to $400.
2.  You must submit the entire package to register your child. (Please note: The Ministry of Health has informed us that every student’s immunization form must be up to date for them to be allowed into school. The Ministry has provided waiver forms for those who choose not to immunize their children; ask at the office for more information.)
3. If you prefer, you may download the Registration Forms and fill them out online before printing them to bring in to the school. A few pages need signatures – and there is a check list to make sure you have completed everything.
4.  If you are registering your child in our TODDLER PROGRAM, please note that our fee schedule only lists the cost for those children attending 5 mornings a week or 5 full days a week.  For the cost of other options (three mornings a week, or three full days a week, for example), please contact the office. Thank you.
	FOR OFFICE USE ONLY
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WATERDOWN MONTESSORI SCHOOL
1921 Snake Road,
Burlington, Ontario, L7P 4Y2
Phone: 905-689-2171                 			
Fax:  905-689-0859         

2012-2013 REGISTRATION FORM 
		 STUDENT INFORMATION

SURNAME:  GIVEN NAME: 
NAME CHILD CALLED (IF DIFFERENT FROM GIVEN NAME): 
SEX: 	                DATE OF BIRTH: 						               
ADDRESS:      
	              Street						          City
POSTAL CODE:      TELEPHONE: 

[bookmark: Check1][bookmark: Check4]PROGRAMME:  	TODDLER A.M. |_|		TODDLER FULL DAY |_|
[bookmark: Check2][bookmark: Check5]	CASA A.M.        |_|      	CASA FULL DAY        |_|          
[bookmark: Check3][bookmark: Check6]	ELEMENTARY  |_|	OTHER  |_|                          
[bookmark: Check7]EXTENDED CARE:      A.M.    |_|     (from approximate time)   
[bookmark: Check8] P.M.    |_|     (until  approximate time)   
_________________________________________________________________________________________                                                       
 PARENT/GUARDIAN INFORMATION
                         FATHER                                                                         MOTHER                          
          First Name                              Surname                               First Name                          Surname                         	 

OCCUPATION 	OCCUPATION 
COMPANY     	COMPANY       
CELL NUMBER 	CELL NUMBER	 
WORK TELEPHONE  		WORK TELEPHONE  	 
HOME TELEPHONE  		HOME TELEPHONE  	 
(If different from Student Information)			(If different from Student Information)                                         
PREFERRED E-MAIL 	PREFERRED E-MAIL 

HOME ADDRESS (If different from Student Information)   	HOME ADDRESS (If different from Student Information)      
       




Terms of Enrolment

We the undersigned applicants, jointly and severally agree as follows:


That all children are accepted on a trial basis for the first six weeks.  The registration fee and capital levy are non-refundable for any reason once the child has been accepted into the school.  Refund of tuition fees on a pro-rated basis will be made in the event the School or the applicants request the withdrawal of a child within this six-week period.  

That if a child is withdrawn from Waterdown Montessori School after this trial period, there is no refund of tuition.  This in addition to any charges that are outstanding (i.e. owed for services already used).

That we will pay all outstanding charges owed to Waterdown Montessori School.  That we will abide by, comply with, and obey any and all rules, regulations and by-laws of Waterdown Montessori School as may be in force.

That we understand that the School reserves the right to accept or reject candidates, or withdraw services from them at its sole discretion for reasons which the Board of Directors or the Principal consider to be in the best interests and welfare of the School.

That we hereby consent to an X-ray examination, anesthetic, medical or surgical
diagnosis or treatment and hospital service that may be required under the general or specific instructions of a licensed medical doctor, whether at the doctor’s office or at a hospital licensed by the Province of Ontario.  It is understood that this consent is given in advance of any specific diagnosis or treatment being required, but it is given in order that said physician may have the opportunity to exercise his/her best judgment as to the action which may be required to protect the life and health of said minor child.  (Please note that the School does everything possible to contact the parents or guardians first in the case of an accident or illness).

That a recent photograph of the student is enclosed (for new registrations).

That we have attached a copy of current immunization information and have  completed and / or 
updated the  immunization form.

That we have read and understood the Parent Code of Conduct and the Student Code of Conduct, and both forms have been signed (for new registrations).

That we have read and understand this agreement and both parents or guardians have signed the 
form below or given legal reasons of exclusion.


                    
   Signatures of parents or guardians            
	 (MUST BE SIGNED BY BOTH)

    Date Click here to enter a date.             Date Click here to enter a date.

If both signatures are not included for legal reasons, please give brief explanation.
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WATERDOWN MONTESSORI SCHOOL
2012-2013 ACADEMIC FEE SCHEDULE 

TUITION FEES INCLUDE:

CASA FIELD TRIPS
TODDLER SNACKS
CAPITAL FUND
ALL ELEMENTARY FIELD TRIPS & ACTIVITIES  (Swimming, Arts, Sports etc.)
DEPOSIT:   $400 Per Student
EARLY REGISTRATION:  $200 deposit for all registrations submitted IN FULL before March 1st

(Deposit Fee and Forms are due upon Registration to guarantee a spot will be held for your child.)
	
TUITION
	
HALF DAY
(Toddler & Casa)
	
FULL DAY
(Toddler & Casa)
	
ELEMENTARY


	PLAN A
9 Postdated Cheques
Plus Deposit

Aug.1st (first & last months)

8 cheques 
dated 1st of each month, 
Sept. to April
	


1 x $1,200
+
8 x $600

$6,000



	


1 x $2,120
+
8 x $1,060

$10,600


	


1 x $2,130
+
8 x $1,065

$10,650



	PLAN B
3 Postdated Cheques
Plus Deposit

Dated Aug.1st, Nov.1st & Feb 1st
	

3 x $1,910

$5,730

	

3 x $3,370

$10,110

	

3 x $3,415

$10,245


	PLAN C

Cheque dated Aug.1st for the
entire amount

Plus Deposit
	

$5,550


	

$9,770

	

$9,905




POST-DATED CHEQUES AND FORMS ARE DUE UPON REGISTRATION

FAMILY RATE:
The Family Rate is applicable when more than one child is registered.  There is a 15% reduction in tuition fees only for the 2nd child and a 50% reduction for each additional child attending the school in the same academic year.





INCLUDED IN TUITION FEES:

CASA FIELD TRIPS:  Entrance fees, the cost of busing, and any special presentations 	brought to the school are included.

TODDLER SNACKS:  The school will provide daily snacks for the toddlers.

CAPITAL FUND:  A reserve used to replace Montessori materials as needed.

ALL ELEMENTARY FIELD TRIPS & ACTIVITIES:  The elementary class participates in a number of enrichment programs.  They travel by bus to swimming lessons.  A specialist comes to the school for art lessons, and a physical activity program is provided by Dash Sports.  Activities may vary slightly by year, but all these programs are included in tuition fees.  Entrance fees and busing for field trips, and any special presentations brought to the school are also included, as is the cost of any music supplies such as recorders or books.

FAMILY RATE:
The Family Rate is applicable when more than one child is registered.  There is a 15% reduction in tuition fees only for the 2nd child and a 50% reduction for each additional child attending the school in the same academic year.

EXTENDED CARE:
An hourly rate of $7.00 will be charged for use of Extended Care services 
($3.50 for second/third child). 
Families have the option of paying a flat fee of $1,000 for before school care (8:00 – 9:00) and / or $2,000 for after school care (3:30 – 5:30).  There is a 50% reduction for a second or third child.
	Payment may be made in full, or monthly as per Plan A of the academic fee schedule. 
RECEIPTS FOR INCOME TAX PURPOSES:
Receipts are to be issued in the name(s) signed on the “Terms of Enrolment” page of the Registration Package.
For Tuition:  Receipts are issued by February 28th of the current school year, and are pro-rated to reflect the amount of tuition used in the applicable tax year.
Receipts for all Extended Care charges will be issued by February 28th of the current school year for the amount used in the applicable tax year.
Receipts will not be issued where there are any outstanding fees.

PAYMENT:	
Payment of fees must accompany the application for enrollment form.
Late fees: 10% per month. 

NSF CHEQUES:  
A penalty of $25 per cheque will be charged for the first NSF cheque, and a penalty of $50 will be charged for second and subsequent NSF cheques.


PAYMENT PLAN OPTIONS

Please indicate your payment choice and submit with your Registration Form.

CHILD’ S NAME     

[bookmark: Check9][bookmark: Check12]               |_|    Toddler Half Day                        |_|    Toddler Full Day                       
[bookmark: Check10][bookmark: Check13]	|_|    Casa Half Day                           	|_|    Casa Full Day                       
[bookmark: Check11][bookmark: Check14]	|_|    Elementary		                 	|_|  Other    	


Children who intend to enter the Elementary programme the following September are required to attend full day in their final year of Casa.

***********************************************************************************************************

Deposit (enclosed): 
[bookmark: Check15]|_|	$200	(if registered by Feb. 29th, 2012)
NOTE:  All forms and post-dated cheques must be included for the early deposit to be accepted.

[bookmark: Check16]|_|	$400	(after March 1st, 2012)
		
Tuition (post-dated cheques enclosed):	
[bookmark: Check17]|_| 	Plan A	 (9 postdated cheques)
[bookmark: Check18]|_|	Plan B (3 postdated cheques)
[bookmark: Check19]|_|	Plan C (1 cheque for entire amount)
Notes: 


Volunteer Commitment Cheque (post-dated to June 1, 2013):	
[bookmark: Check20]|_|	$300		
OR
Volunteer Donation:
[bookmark: Check21]|_|	$300
Note:  See page 10 for information on these two choices.


FEES POLICY


	
Waterdown Montessori                    School
	
SECTION     SUB-SECTION    PAGE    OF
    17                     5.1a                  1          1

	
TITLE: ADMINISTRATION
          
	
SUB-TITLE:      FEES 

	
	
TOPIC:  TUITION, REGISTRATION AND CAPITAL LEVY  

	
     EFFECTIVE DATE                       REVISION NO.                           REVISION DATE
  Month      Day      Year                                                                         Month    Day     Year 
  
   July                      1981                                7                                         11           13       2007



	

  A deposit must be submitted with the application for enrolment.  The deposit is non- refundable for any reason once the child has been accepted into the school.
 
  There will be a penalty of 10 percent per month for non-payment of outstanding fees.  A penalty of $25 will be charged for the first NSF cheque and a penalty of $50 will be charged for the second and subsequent NSF cheques.

  All children are accepted on a trial basis for the first six weeks.  In the event the school or the applicant requests the withdrawal of the child within the first six weeks, a refund of the remaining unused tuition will be made.

  If a child is withdrawn from Waterdown Montessori School after this trial period, there is no refund for tuition.

  The parent/guardian will pay all charges, assessments and levies as may be rendered from   time to time by Waterdown Montessori School in respect of the child.

  There will be a 15 percent reduction in tuition fees for the second (younger) child and a 50 percent reduction in tuition fees for each additional child attending the school in the same academic year. 

  Fees are payable according to the current payment plan.

  The school reserves the right to ask that a child be withdrawn at any time during the year
      as agreed to under the “Terms of Enrolment”.







PICK UP PERMISSION

The school will not release your child to anyone whose name does not appear below unless 
prior written consent is received.

      
Name			                Phone #	       	Name			                Phone #	
      
Name			                Phone #	       	Name			                Phone #	               
      
Name			                Phone #	       	Name			                Phone #	

OUTING CONSENT

Your child will be “going out” on various field trips and outings throughout the year.  You will always be advised well in advance of these trips.  At other times, a Directress may decide to go on a Nature Walk in the area.  Therefore, we ask that you complete this Permission Form to avoid additional paperwork for every outing and to allow the students to leave the classroom setting every once in a while.

I permit (child’s name) to leave the property of the school on supervised outings.

	 Click here to enter a date.
 	Parent’s/Guardian’s Signature				 Date 
_____________________________________________________________________________________________

RELEASE OF FAMILY ADDRESS/TELEPHONE INFORMATION

I  
          Parent’s/Guardian’s Signature

give Waterdown Montessori School permission to release our family’s Address and Telephone information within the school for the purpose of organizing parent committees or volunteers.
______________________________________________________________________

NEWSLETTERS

Please indicate how you would like to receive your monthly newsletters.

[bookmark: Check22][bookmark: Check23]|_|  Email only 							|_| Email and paper copy

ADDITIONAL MAILINGS

The school will distribute correspondence (newsletter, report cards etc.) to a second address at an administrative cost of $50 per year.

Name:     Address: 

                       		                 				
		
MEDICAL INFORMATION


CHILD’S NAME:  

HEALTH CARD NUMBER 

CHILD’S DOCTOR 

DOCTOR’S TELEPHONE  

IMMUMIZATION FORM (Ministry of Health requirement, available at the school)
Please note that for your child to be accepted into the school, their immunizations must be up to date OR you must complete a waiver form.

EMERGENCY CONTACTS

Please indicate the PRIORITY SEQUENCE (Indicated by  # 1 – 4) in which we should
contact someone in case of an emergency.

	Priority
	               NAME
	  RELATIONSHIP
	       HOME #
	    BUSINESS #
	CELL #

	
	
	
	             
	             
	             

	
	
	
	             
	             
	             

	
	
	
	             
	             
	             

	
	
	
	             
	             
	             



Are there are medical conditions that could affect your child’s learning? (i.e. learning disability, speech, hearing etc.).


[bookmark: Check24][bookmark: Check25]Is the child physically able to participate in all sports activities? Yes |_| No |_|
If no, please provide details.
 

				ALLERGIES
If your child has allergies, please give details.


**  For severe allergies, please complete the “Emergency Allergy Alert Form”
    on the following page.


EMERGENCY ALLERGY ALERT FORM


Name:                       FOR USE IN:
							                            Classroom	      Office
                            							Lunchroom      Staff Room												Fanny Pack
ALLERGY – DESCRIPTION					
This child has a DANGEROUS, life-threatening				
allergy to the following foods:  
			(Put child’s photo here.)	
And all foods containing them in any form in any				
amount, including the following kinds of items:


AVOIDANCE
The key to preventing an emergency is ABSOLUTE AVOIDANCE of these foods at all times.  WITHOUT EPIPEN/ANA-KIT, THIS CHILD MUST NOT BE ALLOWED TO EAT ANYTHING.

EATING RULES  (List eating rules for your child, if any, in this space)

POSSIBLE SYMPTONS
Flushed face, hives, swelling or itchy lips, tongue, eyes
Tightness in throat, mouth, chest
Difficulty breathing or swallowing, wheezing, coughing, choking
Vomiting, nausea, diarrhoea, stomach pains
Dizziness, unsteadiness, sudden fatigue, rapid heartbeat
Loss of consciousness
ACTION – EMERGENCY PLAN
Use EpiPen/Ana-Kit immediately!
HAVE SOMEONE CALL AN AMBULANCE and advise the dispatcher that a child is having an anaphylactic reaction
If ambulance has not arrived in 10-15 minutes and breathing difficulties are present (e.g. wheeze, cough, throat clearing), give a second EpiPen if available.
Even if symptoms subside entirely, this child must be taken to hospital immediately.
EpiPens/Ana-Kit are kept 
       

	 
Doctor’s Signature/Date				          	 Parent’s Signature/Date

From Allergy/Asthma Information Association’s Parent Package for School-Age Children with Anaphylaxis


Volunteering and Fundraising


 The spirit of our school community is developed through the relationships and friendships our children have with each other and that we as parents develop amongst ourselves. Volunteering in the school is a valuable way of role-modeling citizenship behaviour and it can also be a lot of fun! As we are a parent-governed, not for profit school, we depend on volunteers for many different functions.  

It is always a challenge to recruit volunteers for events; everyone leads busy lives, and it often seems that a minority of parents take on the majority of tasks.  As a result, we offer families two options.

I  Volunteer donation

Families may choose to pay a $300 donation (tax receipts will be issued), and be absolved from any volunteering duties.  Payment is due upon registration.

You will still receive information about fundraisers – as always, the choice to purchase or to attend is yours.

II Volunteer Commitment	 

Families that choose this option will submit a cheque for $300 when they register, post-dated to
June 1, 2013.  Each family will be expected to contribute a minimum of 10 hours of their time during the year. Cheques will be held until that date, and will only be deposited if the family does not fulfill the 10 hours of volunteering.  Families will be responsible for tracking and submitting their own hours, on an honour system.

After depositing the cheque on June 1, 2013, the school will issue refunds equivalent to the number of hours completed according to records received.  

Please note, Extended Care for children attending WMS is offered at no charge during the time parents are volunteering (afternoons / after school only).  Under some circumstances siblings may also be accommodated, but please pre-arrange this with the office.

Volunteers help in many different ways at the school.  These adults may work directly or indirectly with students.  Our volunteers have made a significant impact on our school environment.  Waterdown Montessori School Policy mandates that all volunteers must have a Police Check.  Please note that only those parents with verified Police Checks may go on class trips or volunteer in the classroom. Information on how to obtain a police check is available in the office.











The Friendship Tree Donor Wall











Those of you who have been in our school will have noticed the Friendship Tree Donor Wall in the hallway outside the office.  The tree itself was donated by one of our families to mark the occasion of the Montessori Centenary in 2007.

A number of parents have asked how the donation process works, so we have included the information in this package.  There are two levels of donations, one for individuals or families, and the other for corporations.  In recognition of the donors, the plaques will be inscribed to be forever on display.

Donation levels for individuals / families are:
Leaf – Friend of WMS:  $250
Acorn – Partner of WMS:  $500 (unavailable until further notice)
Rock – Lead Donor of WMS:  $1000

Corporate donation levels are:
Leaf – Friend of WMS:  $500-999
Acorn – Partner of WMS:  $1000-1999 (unavailable until further notice)
Rock – Lead Donor of WMS: $2000

(Charitable receipts will be given to all donors. Payment plans can be arranged if you are interested.)

It is our hope that you will consider supporting the school’s continued operation by purchasing a leaf, acorn or rock on “The Friendship Tree” to mark a special event in your life, honour a loved one or become part of Montessori education history.  

Please note that as Waterdown Montessori School is a not for profit organization, 
all donations to the school are tax deductible.

If you would like to make a donation, or have any questions, please ask at the office.












		WATERDOWN MONTESSORI SCHOOL
		1921 SNAKE ROAD 
		BURLINGTON, ONTARIO L7P 4Y2
		www.waterdownmontessori.com
		Tel. 905-689-2171		Fax 905-689-0859		


WMS Student Code of Conduct Form
(New Students only) 
 NOTE:  Signing this document is a pre-requisite for admission into the school.

I will arrive at school on time.

I will arrive prepared for class.

I will respect school property and the property of others at all times.

I will be in charge of myself and accountable for my actions.

I will be respectful, cooperative, polite and considerate of all adults at WMS.

I will be respectful, cooperative, polite and considerate of all students at WMS.

I will refrain from rough play and any other inappropriate physical contact and language while I am at school.

I understand that the school reserves the right to dismiss me if I fail to abide by the Student Code of Conduct.



I have reviewed the Student Code of Conduct with my child/children and he/she/they agree to abide by it to the best of their ability.



_______________________________	_______________________________
Parent’s / Guardian’s Signature	Parent’s / Guardian’s Signature



_____________________________	_____________________________
Student’s Signature	Date	

                                                                     

		WATERDOWN MONTESSORI SCHOOL
			1921 SNAKE ROAD						BURLINGTON, ONTARIO L7P 4Y2
			www.waterdownmontessori.com
			Tel. 905-689-2171	Fax 905-689-0859		
		
WMS Parent Code of Conduct Form
(New Students only)
NOTE:  Signing this document is a pre-requisite for admission into the school.

I will strive to attend parent / teacher interviews, parent information sessions, and other school events.

I will inform the school of any situations that may affect my child’s / children’s learning.

I will send my child to school healthy, well rested, and ready to learn.

I will communicate with and fully support the teachers and principal, and assist them in dealing with disciplinary issues.

I will promote the school in my discussions and interactions with persons in the school and in the wider community.

I will make restitution for any willful damage caused by my child / children.

I will pay any invoices promptly.

I will abide by my volunteer commitment as per my completed Volunteering and Fundraising Form.  

I will respect the staff and abide by school routines and policies as outlined in the Parent Handbook.

I acknowledge that the school reserves the right to dismiss any student and/or family that fails to abide by the Student and/or Parent Codes of Conduct.


___________________________	___________________________
Parent’s / Guardian’s Signature	Parent’s / Guardian’s Signature	

___________________________
Date

(New registrations only)


Waterdown Montessori School
1921 Snake Road, Burlington, Ontario, L7P 4Y2
905-689-2171


									
Consent to Photograph

In accordance with the Municipal Freedom of Information Act, 1989, 
[bookmark: Check26][bookmark: Check27]I consent |_| / do not consent |_| (check one) to have:


My / Our photograph(s)	


parent’s name (parents’ names)


My child’s / children’s photograph(s)  


   
 name


				  
					name


				  
					 name


to be used in   newspapers, the WMS website, and school publications.




Signature

Click here to enter a date.
Date		





REGISTRATION PACKAGE CHECKLIST


Please ensure that your registration package is complete  before submitting it to the office.  Check off each item once it is completed and included. Thank you.
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1.  Forms

[bookmark: Check28]|_| Registration 
|_| Terms of enrolment signed by both parents
|_| Payment Plan Options 
|_| Medical Information 
|_| Pick up permission 
|_| Volunteering and fundraising 


2.  For Students New to the School

|_| For Our Information
|_| Consent to Photograph
|_| Student Code of Conduct
|_| Parent Code of Conduct
|_| Recent Photograph of your child


3. Other

|_| Registration cheque
|_| Post-dated tuition cheques
|_| Post-dated volunteer cheque
OR
|_| Post-dated volunteer cheque (See page 10for information on volunteering)
|_| Volunteer donation cheque
|_| Health card number
|_| Immunization form (available at the office)


4. Police Check

|_| Already on file
|_| In process
|_| Declined







(New Registrations Only)

For Our Information…



Please indicate how you learned about Waterdown Montessori School.

[bookmark: Check29]|_| Newspaper Advertisement     	  	  	|_| Telephone Book
|_| Friend	|_| Internet
|_| CCMA (Canadian Council of  	|_| Other (explain below)
                  Montessori Administrators)



Please tell us why you chose to enroll your child in Waterdown Montessori School.  
Which of the following factors influenced your decision?
     
|_| Montessori Education				|_| Size of School

|_|Elementary programme 				|_| Extended Care

|_|Reputation						|_| Impressions on visiting

|_|Affordability 						|_| Other (explain below)

|_|Location



Briefly outline your expectations of the school.         
                                    


Name:  
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